MpunoxeHue Ne 14
K Y4yeTHOM nonntuke
o1 10.01.2023r. Ne 96

MonoxeHne 06 3NEKTPOHHbIX AOKYMeHTaXx

B cooTtBeTtcTBUM C nonoxeHnamn 4. 5 cT. 9, 4. 6 cT. 10 3akoHa N 402-d3, n. 32
CraHpapta «KoHuenTyanbHble OCHOBbI...», MpukasoB MwuHdpuHa Poccum ot
30.03.2015 Ne 52H n ot 15.04.2021 Ne 61H B YupexaeHun npuMeHseTcs
cnegyowmn nopsagok OpMUPOBaHUA U MPUMEHEHUS MEePBUYHbLIX (CBOLHbIX)
YYETHbIX AOKYMEHTOB, PEMMCTPOB DyXranTepckoro y4yeta:

1. MepBUYHbIE (CBOAHbLIE) YYETHbIE OOKYMEHTbI, PEMMCTpbl ByXranTepckoro
yyeTa cocTaBnsitoTcs Ha BymMakHOM Hocutene u (Mnu) B BUOE SNEKTPOHHOMO
AOKYMeHTa, NoANUCAaHHOIO 3MEeKTPOHHON NOAMMUCHIO.

2. lMepBuYHbIE (CBOAHbLIE) YYETHbIE OOKYMEHTbI, PErncTpbl OyxranTepckoro
yyeta COCTaBMfslOTCA MO YHUPUUMPOBAHHbIM  oOpMaM  OJOKYMEHTOB,
YTBEPXXAEHHbIM:

a) npukasom MuHdpunHa Poccum ot 30.03.2015 Ne 52H;

0) npukasom MuHdpuHa Poccum ot 15.04.2021 Ne 61H B pepakuumn npukasa
MwuHdmHa Poccun ot 30.09.2021 roga Ne 142H;

B) npukasom MwuHpuHa Poccum ot 15.04.2021 Ne 61H B pemakumm npukasa
MwuHdmHa Poccum o1 28.06.2022 Ne 100H.

3. YHUunumMpoBaHHble (hOpMbl JOKYMEHTOB, YKa3aHHble B MOAMYHKTE «6» n.
2 [NonoxeHusi, NPUMEHSAITCA B YUPEXOEHUN C « » 202 ropa.

4. YHuounumpoBaHHble oOpMbl JOKYMEHTOB, YKasaHHble B MOAMNYHKTE «B» M.
2 lNonoxeHus, NPUMEHSAITCH B YUpexageHnn ¢ « » 202_ropa,
3a MCKINOYEHNEM crnegyowmx YHUUUNPOBaHHbLIX (POPM, KOTOPbIE MPUMEHSAIOTCH
B YUpexaeHumn c « » 202_ropa:

a) AKT npueMkn ToBapoB, paboT, ycnyr (¢. 0510452);

0) MN3BeLleHne o TpaHcepTe, nepegasaemom c ycnosuem (g. 0510453);

B) 3asiBka-060CHOBaHME 3aKynku ToBapoB, paboT, ycnyr manoro obbema 4epes
nogotyeTHoe nuuo (. 0510521).

5. [Jo HacTynneHuss  OpraHm3auMOHHO-TEXHUYECKOW  BO3MOXHOCTU U
TEXHOMOMM4YECKOM FOTOBHOCTM WMHMPOPMALMOHHON cucTeMbl, obecrnevmBatoLLemn
BedeHne OyxranTepckoro yyeta B YupexaeHuu (cneumanuanpoBaHHOrO
NporpaMMHOrO  MpoAykta),  (opmMupoBaTb  SMNEKTPOHHbIE  AOKYMEHTHI,
NoAnMCaHHbIe 3NEKTPOHHOW NOANUCHI0, POPMUPOBaHME OOKYMEHTOB, YKa3aHHbIX
B N. 2 [MonoxeHus, a Takke OOKYMEHTOB MO HeyHUMPUUMPOBaHHbIM dopmam,
yTBepxaeHHbIM [NpunoxeHnem Ne 2 K Y4YyeTHOM MONUTUKE, OCYLLECTBASAETCA Ha
Oyma)kHOM HocuTerne.

6. B Byxranteputo nepegarTcs opurnHanbl NepBUYHbIX (CBOAHbIX) YYETHbIX
AOKYMEHTOB, C(DOPMMPOBAHHLIX Ha BymakHOM HocuTene.

7. Mpn HanMMuMM CcUCTEMbl 3MEKTPOHHOIO AOKYMeHToobopoTa mexay
COTpyaHUKaMM YYpexaeHusi, B TOM 4uCre MNpu  Hamnuyimm  TEeXHUYECKoW



BO3MOXHOCTU OCYLLECTBMNSATb ANEKTPOHHbIA JOKYMEHTOOBOPOT C COTPYAHUKaMM
YypexaeHus ¢ Ucnornb3oBaHMeM MHAOPMAaLIMOHHON cucTeMbl, obecnevmBatoLLen
BefeHue Byxrantepckoro yveTta B YupexaeHun (C3[), coTpyaHukn YupexaeHus
(oTBETCTBEHHbIE nNWUUA) MOryT npegocTaBnAaTb B byxranteputo ckaH-konuu
NepBUYHbLIX (CBOOHbLIX) YYETHbIX AOKYMEHTOB, COAepXalumx COBCTBEHHOPYYHbIe
noanucy (CopMmnpoBaHHbIX Ha ByMaxkHOM HocuTene).

CkaH-Konuns NepBUYHOTO (CBOLAHOIO) YY4ETHOIO AOKYMEHTa, COPMUPOBAHHOIO Ha
OymaxHoM HocuTene, npegoctaBnsaeTcs B byxrantepuioo B crnyvyae OTCyTCTBUSA
BO3MOXHOCTW  NMLUOM, OTBETCTBEHHbIM 3a  (opmupoBaHue U (4nn)
npegocTaBneHve JOKYMeHTa Ha ByMaxHOM HocuTere, CBOEBPEMEHHO nepeaarb
opuruHan (NoANUHHWK) JokyMmeHTa B bByxrantepuio.

OTBETCTBEHHOCTb 3@ COOTBETCTBME CKaH-KOMWUW  MOASIMHHUKY  [OKYMEHTa
BO3riaraeTcsl Ha nuuo, OTBETCTBEHHOE 32 OPOPMIIEHME YKa3aHHbIM JOKYMEHTOM
hakTa XO39NCTBEHHOW XM3HWU U (Unu) 3a dopMupoBaHue u (Unu) nepegady
Takon ckaH-konuu. [lepegada CKaH-KOMMW MNEPBUMYHOIO YYETHOro [AOKyMeHTa
OCYLLEeCTBNSETCA MNpuU YCrNoBUM €e MNOANUCaHUS  [OOMMKHOCTHBbIM  NIULOM,
OTBETCTBEHHbIM 3a COOTBETCTBME TaKOW CKaH-KOMWW MNOOJSIMHHUKY OOKYMeHTa,
KBanMuLUMpOBaHHOW 3NEKTPOHHOM nognuckto (3LM).

8. lMpenocTtaBneHne ckaH-kOMMU He OCBODOXOAET OTBETCTBEHHbIX NUL OT
006s3aHHOCTN nNpeaocTaBuTb B byxrantepuio opurmHan nepBUYHOro (CBOAHOIO)
YYETHOIro JOKYMEHTa, CPOPMMPOBAHHOIO Ha BymMaxxHOM HocuTene, B TedeHune 10
paboynx AHEN C MOMEHTa NpeaoCTaBEHMsT CKaH-KOMUN TaKoro AOKYMEHTA.

B cnyyae HapylleHus ykasaHHOro cpoka nuuy, npegocTaBMBLLEMY CKaH-KOMMUIO,
HanpaBnsaetcs TpeboBaHue [naBHoro Oyxrantepa no ¢opmMe CornacHo
MpunoxeHnto Ne 2.9 K HacTosILWEN YYETHOW NONUTUKE.

9. MpepoctaBneHne B byxrantepuio UWHbIX [OOKYMEHTOB (CBEAEHWN),
HeobxoaMMbIX ANa  BedeHua ByxranTepckoro yyeta w  (OpMUPOBaHUA
OTYETHOCTU, Takke BO3MOXHO MyTeM nepedayvn ckaH-konuu gokymeHta B CO[
npyu YycnoBun ee noanucaHua AOSMKHOCTHBIM JULIOM, OTBETCTBEHHbIM 3a
COOTBETCTBME TaKOW CKaH-KOMUW MOASIMHHUKY AOKYMEeHTa, KBanuduumpoBaHHOM
aneKkTpoHHOM noanucsto (ALIMT).

10. B dopme 3neKTpOHHbIX [OOKYMEHTOB, MNOAMUCAHHbLIX 3NEKTPOHHOMN
NoANUCbIO, NPUHUMAKOTCSA K YYeTy nepBuYHble (CBOAHbLIE) YYETHbIE AOKYMEHTHI,
perncTpbl  ByxranTepCcKoro y4eTa, COCTaBfiEHHble MO YHUPULNPOBAHHLIM
hopmMaM INEKTPOHHbIX AOKYMEHTOB, YTBEPXAEHHbLIM:

a) pasgenamm 4 n 5 Metoagnyeckux ykasaHun Kk npukasy MuHdpuHa Poccun ot
30.03.2015 Ne 52H;

6) npukasom MwuHdpuHa Poccumn ot 15.04.2021 Ne 61H B pegakumm npukasa
MwuHdmHa Poccun ot 30.09.2021 roga Ne 142H;

B) npukasom MuHdwuHa Poccum ot 15.04.2021 Ne 61H B pepakuuu npukasa
MwuHdmHa Poccun ot 28.06.2022 Ne 100H.

11. Tllepexog Ha dopMmupoBaHue YHUMPUUMPOBAHHLIX (POPM 3NEKTPOHHbIX
AOKYMEHTOB, YKa3aHHbIX B n. 10 MNMonoxeHns, B BUAE 3NeKTPOHHbIX AOKYMEHTOB,
NoAMUCaHHbIX  ONEKTPOHHOW  MOAMNWUCLIO,  OCYLLecTBnseTcs no  dakTy
TEXHONOMMYECKON FOTOBHOCTU WHAOPMALMOHHON cucTeMbl, obecnedmBatoLlen
BegeHne OyxranTepckoro yyeta B YupexaeHun (Cneumanu3npoBaHHOMO
NpOrpaMmMHOro nNpoAaykTa), HO He paHee HacTynneHnsa gaTbl Ha4Yana NPUMeHeHNs



B Y4ypexaeHun yHUMULNPOBAHHBLIX POPM SMEKTPOHHBLIX AOKYMEHTOB COrMacHO
nn. 3 u 4 MNonoxeHus.

12. O TexHonorm4eckom roTOBHOCTU (OPMUPOBAHNA  YHUDPULMPOBAHHbIX
dOpPM SNEKTPOHHbIX AOKYMEHTOB, YykasaHHblX B n. 10 [lonoxeHus, B Buae
3NEeKTPOHHbLIX AOKYMeHTOB byxrantepma yBeooMNnsAeT BCeX COTPYAHWUKOB
YupexaeHns, nmerLwmx OTHOLWEHME K YYETHbIM npouedypamM U OTBETCTBEHHbIX
3a oopmreHne akToB XO3SMCTBEHHOW XWU3HU U OpMUpOBaHME W (UNK)
npegcraesneHne B byxranTepuio LOKYMEHTOB (CBeAeHWn), Heobxoanmbix Ans
BeAeHus OyxranTepcKkoro yyeta, B nopsake, npegycmoTrpeHHom nn. 13 — 15
lMonoxeHwus.

13. YBegomrneHne O TMPUMEHEHUM  ONEKTPOHHLIX JOKYMEHTOB  MOXET
dopMnpoBaTbCA B OTHOLIEHUM KaK OOHOM  YHUMUUMPOBAHHOW  POPMBbI
3MIEeKTPOHHOIO AOKYMEHTa, TaK W HEeCKONMbKUX YHUPULMPOBAHHBLIX opM
3NEKTPOHHbLIX AOKYMEHTOB.

B YBegomneHum o npMeHeHnn aNeKTPOHHbIX JOKYMEHTOB AOSMKHA coaepXaTbCa
cnegyrowaa nHopmMauus:

a) HaMMeHoBaHMe YHUPUUMPOBAHHON POPMbl ANIEKTPOHHOIO AOKYMEHTa U KOA
dopmbl no OKY/;

0) HaumeHoBaHMe npukasa MwuHduHa Poccuu, KOTOpbIM  yTBEPXAEHA
YHUULMpoBaHHas oopma 3MeKTPOHHOIO AOKYMEHTA;

B) [daTta nepexoga Ha opMupoBaHWE MNEPBUYHOIO (CBOAHOrO) YYETHOro
OOKYMEeHTa, pernuctpa Oyxrantepckoro  y4yeTta, COCTaBIIEHHOIo no
YHUMUNUMPOBAHHOW (POpMeE 3MEKTPOHHOINO [OOKYMeHTa, B BUAE 3SIEKTPOHHOIo
AOKYMEeHTa, MOANUCaHHOIo 3MEeKTPOHHOM NoAanucblo (4aTa Havana npuMeHeHus
3MEKTPOHHOIo AOKYMEHTa YHUULMPOBAHHOM (POPMBbI).

14. YBegomneHne O NPUMEHEHUN 3NEKTPOHHbLIX [LOKYMEHTOB (hopmupyeTcs
OTBETCTBEHHbIM  COTpPyOHMKOM  byxrantepun, nognucbiBaetcs  [MaBHbIM
OyxranTepoM UM HanpaensieTcs coTpygHukam YupexaeHunsa depe3 C3[ (npwu
Hannymm) He no3gHee Yem 3a 10 paboumnx gHeN OO0 AaTbl, yKa3aHHOW B NOAMN. «B»
n. 13 NonoxeHwus.

15. C YBeOoomMneHnem O MNPUMEHEHUN SNEKTPOHHbLIX LOKYMEHTOB [AOSMKHbI
OblTb O3HaKOMIEHbl COTPYOHUKN YUYpEeXOEHUs, UMelLmne OTHOLWEHME K
y4YeTHOMY npoueccy u (Mnu) OdOPMIIEHUIO  3NEKTPOHHOIMO  OOKYMEHTA,
MHOpMaLMs O KOTOPOM COAEPXKNUTCS B YBEOOMIEHNN.

Mpn HanpaBneHun YBegomnenus 4Yepe3 COL COTPyAHUK  cyMTaeTcs
O3HAKOMJIEHHbLIM C 4aTbl HANPaBEHWsI TAkoro YBe4OMEHUs.

Mpn  OTCYTCTBMM  TEXHUYECKOM  BO3MOXHOCTM  HanpaBUTb  COTPYAHUKY
YBepomneHne yepe3 C3IL dakT 0O3HAKOMIIEHUS OAOMMKeH ObiTb NOATBEPXAEH
nyTeM nNPOCTaBMEHNA COTPYOHUKOM YupexaoeHus ero CcobCTBEHHOPYYHOM
NoANUCU MU OaTbl O3HAKOMMEHUS B JIUCTE O3HAKOMMNEHUSI K YBEOOMIIEHUIO O
NPUMEHEHUN SMEKTPOHHOrO AOKyMeHTa. [Npu 3TOM O3HAKOMUTbL COTPYAHWUKOB
HeobxooMmo ¢ cobnogeHnemM cpoka, ycTaHoBNeHHoro B n. 14 MNonoxeHus.

16. [lepBuyHble (CBOAHbIE) YYETHblE OOKYMEHTbI, PerncTpbl Byxrantepckoro
yyeTta, COCTaBfeHHble MO  YHUPUUUPOBAHHLIM  (hopmMaM  3NEKTPOHHbIX
AOKYMEHTOB, B OTHOLLUEHUW KOTOPbIX Obinn cdopmupoBaHbl YBeEOOMIEHMS O
NPUMEHEHUN INEKTPOHHBIX JOKYMEHTOB, C AaThl, yKazaHHOM B noan. «B» n. 13
[MonoxeHus:



a) He chopmumpytoTca Ha ByMaXHOM HocuTene;
6) bopmumpytoTCa OTBETCTBEHHBIMW COTPYAHMKAMMK YUpEeXaeHUss N NPpUHUMAOTCA
K y4yeTy Byxrantepuen B Buge anekTpoHHOro AOKyMeEHTa.

17. B cnyvyae npepocTtaeneHns B byxrantepuio copMUpPOBaHHOMO Ha
OymMa)xxHOM HocuTene MnepBUYHOrO (CBOAHOMO) YYETHOro AOKYMEeHTa, perucrpa
OyxranTepckoro yyeta, COCTaBfEHHOro Mo ¢opme, B OTHOLIEHUUM KOTOPOW
COTPYOHUKN BbINM yBEOOMIMEHbLI O MPUMEHEHUN SNEKTPOHHLIX JOKYMEHTOB, Mpu
3TOM fata popMUPOBaHUA OOKYMeHTa Ha OymMaxHOM HocuTene coBnagaeT C
AaTton, ykaszaHHown B noan. «B» n. 13 [MonoXeHus, unn HacTynuna nocre Takon
Aatbl, AOOKYMEHT K Yy4yeTy He npuHumaetcs. Jlvdy, OTBETCTBEHHOMY 3a
dopMupoBaHme nNpeacTaBfiEHHOro0 AOKYMEHTa, Hanpaensetca TpeboBaHue
MaBHoro Byxrantepa no ¢gopme cornacHo lMpunoxeHnto Ne 2.9 Kk HacTosLwen
Y4yeTHOM NonuTuke.

18. Mpn ycrnoBum TEXHONOMMYECKOM FOTOBHOCTU MH(POPMALIMOHHOW CUCTEMBI,
obecneumBalowen BedeHWe  OyxranTepckoro yyeta B YypexaeHun,
dopmMupoBaTh B BUAE SNIEKTPOHHOIO AOKYMEHTA, MOAMUCAHHOIO 3MNEKTPOHHOM

noanucbio, nepBuyHble (CBOOHbIE) Yy4YeTHble [OKYMEHTbl, PEerncTpsbl
OyxranTepckoro y4erta, COCTaBIEHHbIE:
a) no yHMUUMPOBaAHHLIM opmaMm, YyTBepXKAeHHbIM pasgenamn 1 - 3

MeTtoanyecknx ykasaHuin kK npukady MuHdgpuHa Poccum ot 30.03.2015 Ne 52H;

0) Nno HeyHUPUMUUPOBAHHBIM hopMaM, YTBeEPXAEHHbIM [MpunoxeHnem Ne 2 K
YyeTHON nonuTuke;

no peweHunto [MaBHoro Oyxrantepa MOryT MPUMHMMATLCA K y4yeTy B Buae
3NEKTPOHHbIX JOKYMEHTOB.

lMepexog Ha dopMUMpOBaHWE OOKYMEHTOB, YKa3aHHbIX B HACTOALEM MyHKTe
[MonoxeHus, B BMAE 3NEKTPOHHbIX AOKYMEHTOB, OCYLLECTBNSAETCH B MOPSAKE,
npegycMoTpeHHoMm nn. 13 — 17 NonoxeHus.

lMepBuYHbIE (CBOAHBLIE) YYETHbIE OOKYMEHTbI, perncTpbl Byxrantepckoro y4yerta,
yKasaHHble B HacToslweM nyHkTe [lonoxeHus, NpUHUMAlOTCA K yyeTy B Buae
9NEKTPOHHbLIX OOKYMEHTOB MpPWU YCMOBUM WUX NOAMNUCAHUSA KBanNnguUuUMpoBaHHON
aneKkTpoHHoM nognucbto  (BUIM) Bcemn  nuuamu, nNoaNUCKM  KOTOPbIX
npegycmoTpeHbl hopMmon okymeHTa. [lognucaHuve OOKYMEHTOB, yKa3aHHbIX B
HacTosiweM nyHkTe [lonoxeHus, MNpoOCTON 3anekTpoHHou nognuckto (J3MM) He
AonyckaeTcs.

19. Tlo dakTy TexHOSIOrM4eckon roTOBHOCTU WMHAOPMALMOHHON CUCTEMBI,
obecneumBalowen BegeHMe  ByxranTepckoro  yyeta B YupexaeHuu
(cneunanuanpoBaHHOIO NPOrpaMMHOro NpoaykTa), CTPYKTYpHOe nogpasgeneHue
(nMMuo), oOTBETCTBEHHOE 3a oOpraHu3aumio obecnevyeHns  ANEeKTPOHHbIMU
noanMCAMN COTPYOHMKOB B YuYpexaeHun, 40 AaTbl, yKka3aHHOM B nogn. «B» n. 13
[MonoxeHnsi, OpraHM3yeT MNOMyYeHUe INEKTPOHHbIX noanucen wn  (KMnwn)
obecrneuMBaeT BCeX COTPYOHMKOB, COCTaBNSAOWMX W MNOAMUCHIBAOLLNX
3MEKTPOHHbLIE  AOKYMEHTbI, MNPOCTOM SMEeKTPOHHOW nognucebto (3AM)  wnn
KBannuuMpoBaHHOM 3nekTpoHHOM nognucbto  (BUIMN) B cooTtBetcTBUM C
nopsigkomM, onpegeneHHbiM  [lNpukasom N 61H, a OOMKHOCTHBIX — Nvu,

YTBEPXKAAKLWMX W COMMAcOBbIBAOLWMNX 3NEKTPOHHbIE [OOKYMEHTbl -
KBanMuLMpOBaHHOW 3NEKTPOHHOM nognuckto (3LM).

20. CotpyaHukn  bByxrantepun, OTBETCTBEHHble 3a  opmMMpoBaHUE
CNPaBOYHMKOB, HEOOXOOUMbLIX ANs1 3anofiHEHUs] 3MEeKTPOHHbIX [OOKYMEHTOB,



cornacyloT ¢ [NnaBHbIM OyxranTepoM PeKBU3UTHbIA COCTaB (MX coaepkaHue)
CMPaBOYMHUKOB ONA  KaXOouW  YHUPUUMPOBAHHOW  (POPMbl  INEKTPOHHOIO
AoKkymeHTa. o TpeboBaHuo MaBHOro Gyxrantepa cOTpyaHUKaMKU Y4dpexaeHus
(CTPYKTYpHbIMK NoApasgeneHnamn) gormkHa 6biTe npeacTaBneHa Heobxogmmas
ana  opMMpPOBaHUSA  CNpaBOYHMKOB WHGopMaunsa. TpeboBaHus [MaBHOro
Oyxrantepa mMoryT ObITb OhopmneHbl B BUAe CrnyxebHbIX 3anncoK, AOKNaaHbIX,
WHOPMAUMOHHBLIX MUCEM, a TaKke B WHOW opme, npegycCMOTPEHHOMN
pernamMeHTOM  BHYTPEHHEro  JOKYMeHTanbHoro  obopota  YypexaeHus.
M3meHeHnss M OOMNOMHEeHUs B CrPaBOYHWUKA  BHOCATCS  COTPYyOHMKaMu
byxrantepyum no wmepe HeobxoAMMOCTM MO cOrfnacoBaHuid C [NaBHbIM
Oyxrantepom.



